
Greenleaf Office Cleaning INVOICE

3 Demo Plaza
Harrisburg, PA 17100
(555) 019-4410
invoices@greenleaf-clean.example

Invoice Number: GL-2026-0931
Invoice Date: 10/09/2026
Due Date: 10/24/2026
Terms: Net 15

Bill To:
Maple Lane Accounting (sample)
200 Sample Street, Suite 4
Springfield, PA 17000

Description Qty Unit Price Amount

Weekly office cleaning, September (4 visits) 4 $135.00 $540.00

Carpet spot treatment 1 $60.00 $60.00

Subtotal $600.00

Sales Tax (0%) $0.00

Total Due $600.00

SAMPLE INVOICE for a Stepthrough lesson. Fictional company and data. Do not pay.

Thank you for your business. Please include the invoice number with your payment.


